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The 
Importance of 
Note-Taking



● Quality note-taking 
helps improve active 
listening, 
comprehension, and 
overall retention 
(2022) 

● Consistent note- 
taking reduces 
stress and saves 
time when studying 
material after 
lecture (2022)

Why Should You Take 
Notes?



— Michael C. Friedman 
(Harvard University)

“In addition to helping 
students learn and retrieve 
information, note-taking can 
also be used in professional 
settings to help people make 
better decisions, solve 
problems, and work more 
efficiently as a group”

Notes 
on Not

e-Taki
ng 

P6



02

Common 
Mistakes When 
Taking Notes



● Transcribing instead 
of note- taking: 
they’re not the same 

● Using note-taking to 
replace 
studying/reviewing

● Trying to copy other 
people’s style of 
note- taking instead 
of using what works 
best for you

Common 
Mistakes



03

Note-Taking 
Strategies



Linear

Linear notes are the 
organizational model 
that most people 
think of…

● Outlining
● Matching
● Bullet points 

Non-Linear

Non-linear notes 
utilize graphical 
representation…

● Mind mapping
● Connecting 

images to key 
concepts 

● Cornell 
Strategy

DID YOU KNOW? 
There are actually two different 

styles of note-taking!



● Written in list like 
format in order of 
lecture

● Subheadings, bullet 
points, indentation

● Don’t try to copy 
everything said in 
class

● Customize to work 
for you - 
abbreviations, 
color-coding, etc.

Linear Notes



● Format consists of one 
column of questions/main 
ideas and one column of 
raw lecture notes

● Summary section
○ Retain more 

information than 
verbatim notes or 
outline (Akintunde 
2013)

○ Apply specific info 
to summary creation

Cornell 
Strategy



Mind Mapping 

● Concept surrounds 
placing the central 
idea or theme at the 
center and working 
outwards, adding 
points which connect 
to the main topic

● Works as an 
effective visual 
technique



Digital 
Note-Taking

● Students who take notes by 
hand during lecture have 
been found to perform 
better on exams vs 
students who use laptops 
or tablets
(Carter et. al 2017)

● Some students may be 
unable to take notes by 
hand



• Clearly identify topic
• Reduce to key ideas (don’t 

write down word-for-word)
• Include all relevant input 

(this includes peers)
• VERY IMPORTANT for 

class discussions
• Don’t erase mistakes — 

cross them out
• Abbreviate when possible
• Review your notes before 

the end of the day 
• Request feedback 

Other tips:
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Reviewing Your 
Notes



How to effectively 
review your notes! Work with the 

material rather 
than just reading 
it 

Try teaching your 
notes to friends 
or an empty room

Create 
images/doodles to 
connect to key 
topics



Reviewing tips for success: 
• Review your notes 

regularly

• Go to class 
→ Review notes as soon 
as possible the same 
day 
→ Edit notes 
→ Quiz yourself with 
recall column

• Recite notes out loud 



Questions?Follow us on 
Instagram!

• Email us: cae@luther.edu
• Sign up for an appointment 

with a peer coach:
web.penji.com/schools/luth

er-college 

mailto:cae@luther.edu
http://web.penji.com/schools/luther-college
http://web.penji.com/schools/luther-college


Follow us on 
Insta!Thanks for 

attending! We 
would love your 
feedback!
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