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Student Activities Office Mission Statement

T he student activities program Provides students with oPPortunities to engage in cultural, education, social
and recreational activities, which are an integral part of the IivingJearning community at | uther. Students

cleveiop their talents and abilities in Ieaciersi'zip and teamwork through their Participation in:

o Student Activities (Council (SAQ).

o Numerous student organizations, inc]uding interest-based, academic and service-oriented groups.

o The Prociuction of the annual gcarbook (Froneen).

T he staff, student leaders and student volunteers within the student activities program take Pricie in creating

Programming resPonsive to the needs and interests of the student Population.

[ uther Co“cgc Mission Statement

In the reicorming sPirit of Martin | uther, | uther Co”ege affirms the iibcra’cing power of faith and Iearning. As
People of all backgrounds, we embrace ciiversitﬂ and ci—ia”enge one another to learn in community, to discern

our ca”ings, and to serve with distinction for the common goocl.

As a co”ege of the clﬂurci’z, Lu’cher is rooted in an understanding oi:grace and freedom that emboldens us in

worship, studg, and service to seek truth, examine our faith, and care for all (God’s People.

As aliberal arts co”ege, | utheris committed to a way of ]earning that moves us Begoncl immediate interests
and Present knowledge into a larger world—an education that ciisciPlines minds and cieve]ops whole persons

equiPPecl to understand and confront a changing societﬂ.

As aresidential co”ege, | utheris a Place of intersection. [Tounded where river, woodland, and Prairie meet,
we Practicejogicul stewardsrlip of the resources that surround us, and we strive to be a communitg where
studcnts, Facultg, and staff are enlivened and transformed bg encounters with one anothcr, bg the exchange

of ideas, and 139 the life of faith and learning.



September 2
September 3

September 18-20

October 24

October 17-21

November 24

November 25-29

December 3-6
December [

December 14-17
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I:ebruarg 3
February 4

March 20-28

APrﬂ 2-5
Apri] 28
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2009-2010 ]mpor‘tant Dates

Fall Term Ciasses Begin
Opening (Convocation
Familﬁ Weekencl

Homecoming

Fall Break

Senior Projects due by S5pm
Thani(sgiving Break

Christmas at Luther
Last clag of classes

Final [" xams

Januarg Term Begins
Januarg Term[ nds

Spring Semester Begins
SPring (Convocation

Spring PBreak

Eas‘cer Break
Senior Projects due bg Spm

Senior Recognition Convocation
Las’c clag of classes
Fina] [~ xams

Commencement



chognizcd Student Organizations

Academic

Active Minds

Art Scan

Byiology Club

Chemistry Club

F ntreprencurship Club

Future Music [T ducators Association
[Health Sciences Club

| uther Artists (ollective

| uther Student [~ ducation Association

Math Club

Mock Trial
[re-Registered Nurses
Philosophy Society
Fsgchologg Club

Socia] Work Association

Athletic

Athletic T rainers

| uther Cheerleading

| uther Dance | eam

Student Athlete Aclvisor9 (ommittee
T ackwondo Club

Club SEorts

Menr’s Kugby

Menr’s UItimate [risbee
Womcn’s Rugbg

Women’s (Jltimate [Trisbee

(_ommunication

KWLC Radio

Divcrsitﬂ

Asian Student Association and Allies
Black Student (Jnion

F rlaces-Spanish Club

HOLA

[nternational Student Association and Allies
Muslim Stuclent Association and Allies
PRIDE

A]Pl—za Beta Psi (women)
(Chi T heta Rho (women)
[nter-Careek Council

T auDelta GGamma (women)
/eta | au Psi (men)

]—‘lonora y
Beta Beta Beta

[ ambda Alpha

Phi Alpha [ ambda T heta
Phi Alpha Theta

i Kappa [ ambda

Psi Chi

Sigma TauDelta

Leaclershig
Beta Theta Omega
Stuclent Senate

Ministrﬁ
(atholic Student Communitg

Congregationa] (ouncil



Ministry (continued)

Fellowship of Christian Athletes

Habitat for [Fumanity

Hunger (Concerns/ | he ONI Campaign
| uther Feminists

| uther Students for | ife

| utheran Student Fe”owship

Student G|obal AIDS Campaign

Music
Luther FCP Bancl

Political

Amnestﬂ ]nternatior\al

Luther Democrats

| uther Model (nited Nations
|_uther Republicans

Frogramming
Ferporming Arts (ommittee

Student Activities Council

Publications
Chips

Oneota Review
FPioneer Yearbook
The Gadfly

Recreation

Backﬂard Wilderness Pursuits
Luther Co”ege Running C]ub

Service

Alpha Phi Omega (APO)

[ nvironmental (oncerns Organization
Outreach teams

FALS

SEEDS
Stucﬂent (ouncilfor Exccptional Children

Social

| uther Association of (Gamers

Luther Computer USers GrouP

Social & ComPetitivc Ballroom Dance Club

Theatre/Dance
Eklipse f‘jip-f—jop C|ub
I thnic Peats

5F]N Theatre

Provisionally recognized (as of 10/26,/09)

| uther College UNICEF

Pelieving and Achieving

Arashi Yosakoi

| uther Athletes Serving Others (LASO)

T he list of student organizations does not include music ensembles or interco”egiate athletic teams. (Contact

information for each organization is available in the Student Activities Office. T he category classifications

listed were sel]c~reported bg the organizations. To change classifications or leader/advisor information for

your student organization P]casc contact Emily Schumacher in the Student Activities Office.



CamPus Who’s Wl‘lO

Area |_ocation [ xtension E mail
Book Shop (nion 103 10%6 bookshop
Bu”etin petersu
Campus Frogramming CFl 101 1291 Programming
CenterFortlﬁe Arts CFA 103 1115 Palmera!
Centerfor[aith & | ife CFL o 1291 Programming
Chips 1044 chipsedt
Co”ege Ministries CFlLioé 1040 ministry
Dining Services (nion 008 1030 diningscrviccs
Divcrsity (Center (Inion 113 014 c{ivcrsitg
Document (enter Main 16 1671 Printshop
Driveit ioio driveit
Facilities Services Facilities 1146

Financial Senrvices (OFS) Main 118 1015 finserv
Hclpclcsk Librarg 1000 l‘ne|Pdcsk
Jensen—Noble JensemNob!e 210 1208 Patterc{o
Koren Koren 323 1806 meyerche
Mail Ccntcr/\(jFO (nion 144 i2%0 mailcenter
Martg’s (/lnion 003 1337 lesterda
Olin Olin327 3540 bernatzd
Oneota Marl(et Union 109 1541 askedeOi
FPhoto Bureau (Union 213 1865 shocjum
Fioneer Yearbook o027 Pioneer
Preus | ibrary Library 1166

Public |nformation (Union 213 1865 news
Fublications waion 263 1350 vanneygr
Recreational SPochs (/lnion/chcncls 2115/13%60 jaegervi
Regcnts Centcr Regcnts Center 2177

Residence | ife (nion 124 i%%0 reslife
Sampson [offland SHI 231 117 willialy
Securitg (nion 129 ARE security
Student Activities Office (nion 106 023 sac
Student | ife Office (Union 266 1020 students
Tuesc{ag tuesdag
(Union (Jnion 106 1023 neubautr
Valders SHIL 231 iiiy wi”ialg
Welcome Center (nion Main | evel 2000 o0r iiii infodesk




Officer and Advisor Rcsponsibilitfcs

Officer Role in the Organization

President o | cadsthe organizational meetings

e Meets with advisor often

. APPointsjobs to other officers

o Aware of what is going on around campus in other
organizations

e  Maintains contact with Student Activities Office

on behalf of the organization. Complctcs gearly
uPclate form.

Vice-Fresident o Assists the President
o [fthe President cannot Per‘Form his/her duties, the

Vice-[resident steps in

Secretary (] KeePs all records for the organization

e | akes minutes during the meeting and distributes
them accorclinglg

o Files all organizational documents

e Summarizes all events or activities the organization

takes Part in

T reasurer e |n charge of all organization funds

e [Handles money at events,//activities

o  (Gives | reasurer’s report at meetings

e Not requirec{ to hold funds

° Works with advisor to keep track of funds

Advisor e Maintains an awareness of activities and programs

sPonsored 139 the organization

e Meets regu]arlg with organization leaders

° Exp]ains and clarifies campus Policies and

Proceclures for the organization

e  \Works with organization bu&get, Purchasing, and

financial matters

74 da/otcd from Wartburg C 0//@5@ 5tua/cnt Ofganizat/on K esource Gu/c/c

All student organizations are reciuirecl to uPdate officer and advisor information cach sPring bg Fi”ing out the
3ear19 uPclate form sent to the leader on file }33 the Student Activities Office. [Tailure to complete the

upclate ina time|3 manner may imPact an organization’s rccognition status.



Tips for Bcing a Successful Officer

K now the purpose and the mission of the organization

~KeeP the organization’s members informed of the purpose and mission

“Jnvolve organization members in each activity

~Know the members of the organization bg name

~f'161p members with Problcm areas

~AccePt and support decisions made bfj the organization’s membership

~Delegate resPonsibi]itg accorc{ing to members interests

“Write an evaluation of the work comPIetecl at the conclusion of each group activitg
Dort force ideas upon the organization’s members

-Set a consistent time and Place for meetings

Kolcs of a SUCCCSS‘FUI Advisor

Everg student organization is required to have at least one lcacu|t3 or staff member as its advisor. | he
advisor Plays an imPor'tant role in guicling the student organization. The resPonsibiIities of the advisor will
vary accorc]ing to group needs. | isted below are some of the roles that an advisor may Plag within the
organization.

T eacherand/orcoach

—Consultant

~Continuit§ Provicler

-Counselor

~]nterpreter of co”ege Policy

~5uPervisor

Financial manager

[ frective Mcctings

Plan ahead! Successful organizations keep members interested bg having well thought out meetings. [Have
an officer meeting ahead ofgour rcgular meeting so that each officer knows what his/her role will be at the
meeting,. Be sure to keeP your advisor informed. Meet regular|9 with your advisor and encourage him/her to
come to your meeting or activity. Make sure to Publicize your meeting well in advance. |nclude location, date,
and time as well as Possible toPics to be covered on all Publicitﬂ. Remember to have your aclvertising
aPProvec{ before Posting it. Dont Forget to reserve the location for the meeting. Anicebreaker can be a
gooc! way to start a meeting, especiang ear]9 in the semester when members may not know each other well.
Stuclent organizations should meet at least once a month to keep members interested and involved. Mang

organizations C}’lOOSC to meet more Frequently dCPCndiﬂg on their PUFPOSC.



Student Organizaﬁon Recognition Process

Thinking of starting a new student organization on camPus? There are many great reasons to become

porma”g recognized. Kecognizcc{ organizations have the abilitg to reserve space on campus for meetings and

events, advertise on campus, use the Student Organiza‘cion Suite (5O) resources, and utilize the Office

of [Financial Services to monitor funds.

teps for Oreganization Recognition
P g g

i.
2.

3.

Review Article V||| of the student handbook, (Greeks and Other Campus Organizations.

Seck out other students who are interested in being part of the group

Find a Faculty or staff member to serve as the advisor to the group. A” recognizeé student
organizations must have an advisor.

Stop by the Student Activities Office, (nion 106, and sPeak with E_milg Schumacher regarc{ing
the Plannecl group. At that time you will receive the “Bccoming a Recognizccl Student
Organization” Packet.

Complete the |ntent to Organizc form and return it to the Student Activities Office. uPon receipt
of this form the group will be Provisiona”g recognizcd*.

Frovisiona”g recognized groups should meet with interested students and complete the Fotential
Officer | ist and a constitution as soon as Possib]e. T hese items should be submitted to the
Studont Activities O]q:ice.

Once the initial Papcrwork (Jntent to Organize, Potential Officer | ist, and constitution) is completc,
it will be forwarded to the (Co-Curricular C ommittee of Student Senate for review.

The Co-Curricular Committee will vote to approve or rc_ject the submitted materials. [f aPProvcd,
the committee will present the organization’s information to Student Senate. | he full senate will
then vote to approve the new organization. [f aPProved by Student Senate, the organization’s
information will then be sent to Communitﬂ Assemblg for final aPProvai. Communitg Assemb]g onlﬂ
meets once a month during certain months of the year; therefore it may take several weeks for an
organization to become ogiciang rocognized. Kfjoctocl submissions will be returned to the
organization for revision.

Recognizc& student organizations are rcquired to annua”y uPclate their officer and advisor

information with the Student Activities Office or risk losing their recognition status.

*Student organizations may be Provisiona”g recognized Prior to Co—Curricular C ommittee, Student

Senate, and Communi‘cﬂ Assemb|5 aPProval. The purpose of Provisional recognition is to allow for

aclver‘tising of organizationa! meetings and securing a room on campus for those meetings. A Provisiona”g

rocognizc& grouP is not a”owed to }’lOlCl any events on camPus or advcr’cisc on camPus ]COV angtlﬂing otlﬁer than

mectings Pcrtaining to the formation of the organization



I lections and chorting of Organization | eaders

T he Student Activities Office needs to be notified any time a student organization holds officer elections
or makes a cl‘xange in Ieaclership. Most organizations will be requirecl to uPc{ate contact information in the
Spring. GrouPs that hold December elections are asked to upclate in January. T he office also needs to be
notified of any Potential change of advisor.

Beginning in SPring 2010 all student organizations will have access to the ngplicitg Student Group
Management Sgstem GGMY) software. Students group leaders will be able to manage their organization

on-line at their discretion.

Schcc]uling a Campus [ vent

All events held on campus must be communicated to Campus Frogramming and entered into AdAstra, the

CamPUS room SC]"ICC‘U!CI’Z

Most spaces on campus are reserved through the Campus Programming Office located on the main level of
the CIFL. You may request a space online by going to the event scheduling website

httpz//www.luther.cdu/Programming/schedule/inc{ex.htmL Susan Peterson is the contact person for room
scheduling. Duetoa busg campus calendaritis heIPFu] to have a Primarg and alternate date and time in mind
foran event. Keser\/ing some areas will require additional aPProval, Please Plan several weeks ahead of your

target date.

In the Dahl Centennial (nion, the Student Activities Office reserves the Williams Lounge and the Iobby
area outside of Marty’s near the elevator. Stop by the Student Activities Office, (|nion 106 at least two
weeks prior to the event to request cither of these spaces. T here is a form that needs to be completed and
signed by the organization’s advisor.

KCCP in mind that sPecial Pcrmission is needed for any activities held c{uring the go]]owing events: Family
Weekend, Homecoming, or (hristmas at | uther. [" vents cannot be scheduled c{uring clai]g chape], Sundag
I ucharist, Moncla3 nights from 6~9Pm, or c{uring Distinguishec{ | ecture Series. Organizations are not

allowed to plan events during the week prior to final exams.

Student Organization Suite (SOS)
The Student Organization Suite (5O9) is Room 102 of the Dahl (entennial (nion. The 5OSis not

a computer lab. Tl’\e space contains several comPutcrs, a Printcr, ]arge rolls of colored paper, a varietg of
8.5x11” colored paper, the dye cut machine, a paper cutter, and other suPPIies for use bg student

organizations. T here are several largc cabinets, small cabinets, and drawers that student organizations can

il



check out on an annual basis. | o reserve a cabinet or drawer contact the Student Activities Office, (Union
106 and complcte an SOS Request for Space form. Tablcs, chairs, and couches are available for student
organizations to use for meetings or informal gatlﬂerings. The SOSis not a reservable space. [tis open to

all student organization members c{uring regular building hours.

Marty’s [ vents

|s your organization Planning an event in Martg’s? If so, there are several steps involved. [First, stop }33 the
Campus Frogramming Office and sPeak with Susan Peterson regarding available dates and to Picl( up a
Mar‘cg’s Keservation Form. David Lester in Dining Ser\/ices overseas Martg’s events and will need to sign
the reservation form. You will also need the signature oFyour organization’s advisor. llcﬂou require
assistance with sound or lights, contact Emilﬂ Schumacher in the Student Activities Office to arrange fora

student technician. chl’micians should be requcstcc{ at least 2 weeks Prior to the event.

Ac]vcrtising Guidelines

The Student [Handbook offers spcchcic details Pertaining to ac]vcrtising on campus in the Miscellaneous
Campus Policies section. Flease referto this section of the handbook as needed.

A few things to kcep in mind regarding advcr’cising:

o [ither the Student Activities Office or Residence | ife Office must approve all aclvertising Prior to
Posting. Once aPProved) the advertising Piece will be stampec{. An9 questionable aclvertising will be
referred to the Student | ife Office.

e Anyadvertising that is not stamped will be removed immediately.

e You may have your aclvcrtising stampccl Prior to Photocopging

o [ostyouradvertising on the approved bulletin board(s) in cach building. Only one advertisement per
group, per board is allowed.

° Adver’cising is not Permit’ced in stairwells, on walls, or on g]ass doors or windows.

o The Dining Services Office must approve any table advertisements. No /Dr{g/n‘lolh,épaper!

o [Permission is needed to post advertising in the following buildings:

CFA - Alice Palmer

CFL -~ Susan Peterson

JcnsemNoHe ~ Doris Patterson

Koren — Chelle Mcger

Main - Stampecl items may be Placecl on “open” boards

Olin - Stamped items may be Placecl on “open” boards

Preus Librar9 - Stampeé items may be P]aced on bulletin boards outside of entrance

Residence [Halls = Residence | ife Office or Student Activities Office



5amPson Hoﬁqand Laboratories or \/alc!ers~ Lgrm Wi”iams
(nion - Student Activities Office or Residence | ife Office

|deas for adver’cising your event

o [Tliers for bulletin boards

o Table tents or small fliers in the cafeteria

o SFO stuffers. ]n the interest of saving paper, Print 4 per page. Cl‘xeck with the Mail
Center/SFO for additional guidelines prior to printing,

o (Create a [ acebook event

o Advertise in the Pulletin, T uesday, or Chips

o Reserve one of several display cases in Dahl Centennial (nion. (Check with the Student Activities
Office for avai]abihtg.

e (reatea ]argc poster and Place it on an easel. [T asels are available for check out in Student

Activities Office.

Campus Publications

The Bu”etin is Publislﬂecl on Monclag, Weclnesc{ag] and Fric]ag cluring the academic year. Requests may be
sent to 5usan Feterson in the Campus Frogramming Ogice, Peterssu@luther.ec{uj Prior to the event.
Deadline is noon the day before Publication. (Friday for Mondays issue) [ vents may be run for a limit of

two consecutive issues. Announcements are limited to 75 words or less.

The Tuescla3 is Pubhshcc{ every Tuesclag }:)3 the Public [nformation Office. Reques’cs may be sent to
tuesday@luther.eclu. Submission deadline is >pm on the Fric!ag Prior to Pubhcation. Announcements are

limited to 75 words or less.

Chips is the weeug campus newspaper. Adver‘tising rates vary. (ontact chipsads@luther.edu for more

information.

Documcnt Ccntcr

The Lutl‘xer Document Center is located on the grouncl level of Main and offers a wide variety of services.
Stuclent organizations may want to utilize the Document Centemcor Hiers, table tents, brochures, Posters,
color Printing) or !aminating. Students must cither pay cash or use their organization’s CBORD numberfor

transactions. Kemember hcgou are making coPics of adver‘cising Pieces to have the original(s) aPProvecl in the

Student Activities Office or Residence | ife Office Prior to copging.



Co~5ponsoring " vents

]s your group interested in ho]cling a Particular event but unsure about how to pay forit? Are you Plarming an
event that might be of interest to other student organizations? Do you want to have a !arge event and need
extra l’lCIP? (Consider co~sPonsoring an event with another student organization. Allist of all student

organization leaders is available in the Student Activities Office. T he Student Activities (ouncil (SAC)

and the | uther Diversitg (Center are two areas who regularlg co-sponsor activities.

Fromotional Tablcs

In the Dahl Centennial (nion tables are available on a first-come, first-served basis for student
organizations wishing to Promotc an event or Present information in either the Wi”iams Loungc or Martg’s
lobby area. At least two weeks Prior to the event stop bg the Student Activities Office for a reservation
form. T he form will require information on the Promotion as well as an advisor signature. T able reservations

will not be grantecl until the comPIeted form is returned to the Student Activities Office.

Fun&Kaising

Most student organizations are rcsPonsibIe for raising their own funds. Organizations may contact Student
SCnate for alimited amount of Funcling. Co~sponsoring events is also encouragecl as away to Pool

resources.

Student organizations wishing to promote a {:und~raising event in either the Williams Lounge or Martg’s
Lobby must completc a gunchaising table form atleast 2-3 weeks Prior to the event. Severa] signatures may
be needed before the request is aPProvcd Fund~raisimg that competes with Dahl Centennial (nion
services (Book Shop, Dining Services, etc.) must be aPProvecl bg the clePartment administrator.

Raffles are not Permittecl at| uther Co”ege because the co”ege does not have the required gamb]ing license
from the Sta‘ce of ]owa.

On—campu:s accounts

Recognizec{ student organizations are e]igible foran on-campus account Penc{ing aPProval from the Office of
Financial Services (OF9). Student organization advisors and officers will need to complete the Reques’c
for Student Agency Account form which is available in the Office of [Tinancial Services. Advisors will be

able to request Funds From the account and wi“ receive a” }Duclget rePorts 1Cor the account.

There are two tgpes of account numbers on the Lu‘cl‘xer Campus, the Datatel number and the CBOKD
number. | he Datatel number (xx-xxx-xxxxx-xxxxx) is created }33 the Office of Financial Services. | he

CBORD (xxx-xxxxx) number is created bg the Dining Services Office. (Use the CPBORD numberin the

4



Document Center, Book 51’109 orany dining services Faci!itg. T}ﬁe Datate] numberis used for items such
as check requests or petty cash boxes. Qpestions on which number to use can be directed to OS5 or the

area where the transaction is taking Place.

Fcttg Cash f)oxcs

(Cash boxes are available to student organizations with a department or agency account. Student
organization advisors will need to comP|etc the Fettg (Cash Box Requcst found on the Office of Financial
Services website, http://pinanciaIservices.]uther.edu/Facu]tyStamcﬂmco.htm]. Qpcstions regarding petty
cash may be directed to the cashiers in the Office of Financial Services.

Christmas Chccr Folicg

Co”ege funds cannot be used to Purchasc Cl’lris’cmas Cheerghcts, nor can Purchascs be chargecl at local
vendors and Paid through Lutheﬁs accounts Pagab]e system. Christmas Cheer Purchases are not for
educational purposes and use of | utherfunds for Christmas (Cheer cou]djeoparclize | uthers nonproxcit
status. ]n adclition, Purchasing items through Luther’s accounts Pagab]e system and avoicling sales tax is a
misuse of | _uthers sales tax exemPtion status. | he OFffice of Financial Services can assist the sPonsoring
group in the sa{:ckeeping of monetary contributions bg a”owing the c{ePosit of funds into a student bank
account until the money is needed to Purchasc ghcts. Christmas (Cheer funds cannot be dcpositec! in | uther
budget or c]esignatec{ genera] ]edger accounts nor can those accounts be used to make Clﬂris’cmas Cl’lecr
Purchases. |f a student organization has an aPProvcd agency account (gcncral Iedger account beginning with
10-711) with the Office for Financial Services, theg may utilize these funds for Purchasing (hristmas

Chcergi{:’cs. (Contact the Office of [Financial Services or the Student Activities Office for the complete
Polic5 guiclelines.

Audio/\isual Equipmcnt

Does your organization require sound or audio/visual equipment for an event? Martg’s has its own sound
and light system. Man3 classrooms and some meeting rooms alreacl9 contain computers, Projectors, or other
equipment. |f the room you are reserving does not have the equipment you need or you are doing an event in
an outside space such as the ]ibrarg lawn, contact the L]S Helpdesk with your auclio/visua] request. The
Tﬂelpclesk is available bg ca”ing x 1000 or email helpdesk@!uther.edu.

Movie Liccnsing
The Motion Ficture Association of America (MFPAA) allows for Public showings of movies forfree onlg in

narrow]g defined classroom settings. Visit www.mpaa.org for more information on Public PerFormances or stoP

}DH the Student Activities Office with questions. ]Fyour student organization is interested in slﬂowing a

15



movie on campus you must obtain a license from an authorized licensing agency. The SAC Cinema
committee Frequentlg works with Swank Motion Fictures, |nc. 1-800-876-5577 or www.swank.com.

(se of Co“cgc Owncd \/chiclcs

The | _uther College fleet contains a number of vehicles that are available for use on college related business.
g g

Students are allowed to travel without an advisor on triPs that are less than 200 miles Iong. An advisor must

accompany any triP over 200 miles in !eng‘ch. The student organization advisor needs to requcst the vehicle

on behalf of the organization regarc”ess of destination. Vehicle requests should be emailed to

driveit@luther.edu with the Fo”owing information: type of vehicle rcclucstccl, depar’cure date and time, return

date and time, dcpar’cment mal(ing request, person making request, name of driver and all other passengers,

clepartment account to be chargecl for vehicle‘

All drivers must comP]ete the driver aPPIication armua”g. T he driver aPPlication is available on the [Tacilities
Services website, httP://Facilitics.]uthcr.eclu. Read over the Vehicle (se [Handbook and comPletc the

Driver APPIication and Agrecment at the end. Complcte the defensive &riving test online. Return all

Papcrwork to [Tacilities Services. Driving a 10 or 12 passenger van may also require an additional road test.

Activities [air

T he annual Activities ["air sponsored bg the Student Activities (Council takes Placc c{uring Orientation
Week in September. All Provisiona] and recognizec{ student organizations are encouragcc{ to Participate.
The sign~uP form for the fairis sent to all student organization leaders in the sPring, The Activities [Tairis a

great way to recruit }Dotlw First~3ear stuc‘lents and uPPerclassmen to become members oFgour organization.

Questions? (Comments?
Flease contact the Student Activities Office.



